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Tuolumne County Information Technology Department 

Network Access Request Form 

All Network access is controlled by the Information Technology Department in order 
to protect data integrity, confidentiality and ensure Tuolumne County meets the 

legal requirements of its various software licenses. This form must be submitted for 
all individuals requesting access to County network resources. 

Request Summary 

Date of Request:     Effective Date:   

⚪ New Request | ⚪ Change of Existing Access | ⚪ Department Transfer / Relocation 

Forward Account Info To (If other than requesting supervisor):   

 

User Information 

Last Name:   First Name:   Middle Initial:   

Job Title:   

Department/Division:   Location:   

Emulate Existing User (Make the same as):   

Account Type (Choose One): 

⚪ County of Tuolumne Team Member | ⚪ Contractor/Consultant | ⚪ Vendor 

⚪ Other:   

 

Account Duration 

⚪ Never Expires (County Team Members Only) | ⚪ 3 Months | ⚪ 6 Months | ⚪ 1 Year  

⚪ Specify Expiration Date:   

 

Account Access 

By default, all County Team Members are provided with an email account, access to the Internet, departmental 
shared folders and departmental printers. Specify any special access or restrictions: 

⬜ Outlook Mobile (Specify below): 

 ⚪ Business Hours Only 

 ⚪ Exempt Team Member 

⬜ Remote VPN 

⬜ Intranet 

⬜ Special Access:   

⬜ Calendars/Rooms:   

⬜ Restrictions:   
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Phone Information 

Will the user/position have an assigned phone number? 

 ⚪ No, use this phone number in the Address Book:   

 ⚪ Yes, their phone number will be:   

 ⬜ Emulate Existing Phone Number (Make button appearances the same as):   

 What name should appear on their phone? ⚪ User’s Name (e.g. “John Doe”) | ⚪ Title (e.g. “IT Tech”) 

 ⚪ Other:   

If applicable (e.g. Department Transfer, Relocation), what should happen to the previous phone? By default, IT 
will ‘wipe’ the phone and reset the voicemail password. Please specify the old phone number and additional 
actions below: 

Previous Phone Number:   

⬜ Forward Calls to this number:  ⬜ Other:   

⬜ Emulate Existing Phone Number (Make button appearances the same as):   

I hereby acknowledge that I accept, and will abide by, the Tuolumne County IT Policy: 

 

    

User’s Signature Date  Supervisor’s Signature Date 

 

    

PRINT User’s Name Date  PRINT Supervisor’s Signature Date 

 

Completed forms must be emailed to ITServiceDesk@co.tuolumne.ca.us or sent to IT via interoffice mail. 

Please retain a copy for your records. 

 
 

https://www.tuolumnecounty.ca.gov/DocumentCenter/View/1940/IT_Policy_complete?bidId=
mailto:ITServiceDesk@co.tuolumne.ca.us
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